

PLANS SUBMITTAL REQUIREMENTS AND PROCEDURES


All plans must be submitted to 1250 Market Street, Suite 1000 between the hours of 8 a.m. and 4 p.m. (Eastern Standard Time), Monday through Friday.  

1. Only plans providing all required information will be eligible for review.  All others will be returned without review at submitter’s expense.  Architectural, structural, mechanical, gas, electrical, plumbing, and life safety plans may be submitted later.  If submitted separately from site plan, delays in review may occur.  

2. All plans will be reviewed in the order received. 

3. All site plans (civil drawings) must be submitted on a minimum of size “D” (24” x 36”) bond paper.  Building plans review will accept larger architectural, structural, mechanical, gas, electrical, plumbing, and life safety plans.  Sprinkler plans should be submitted directly to fire marshals office. 

4. All plans submitted must be clear, legible and to scale. 

5. Full plan sets are to include all architectural, structural, mechanical, gas, electrical, plumbing and civil plans (site drawing). 

6. Civil plans (site drawings) are required to provide specific information as described.  

7. Number of plans required for review: Three (3) full sets; Five (5) civil sets. 

8. Additional information required for submittal: A signed and dated site plan checklist; completed land disturbing activity permit, completed plans review contact form. 

9. If all information is provided review should take an average of ten (10) working days from log-in to land disturbing permit.  Incomplete plans or incorrect design will cause delays.  Civil plans and architectural, structural, mechanical, gas, electrical, plumbing and life safety plans submitted separately could result in delays.

Architectural Drawing Requirements
All jobs require a plan view drawn to scale.

1.  PLAN VIEW OR FLOOR PLAN
The Plan View or Floor Plan is a drawing of the outline and partitions (walls) of a building as you would see them if the building were cut horizontally above the floor line.

The Floor Plan or Plan View must include:

A.     Building outline with dimensions.

B.     Interior partitions(s) with dimensions.

1.      Label all rooms and spaces as to use.

2.      Label all rated walls and partitions - exterior and interior.

C.     Show all openings in interior and exterior walls.

1.      Provide windows + door schedule.

D.    Show opening in floor/ceiling assemblies with dimensions.

E.     Door, window, finish schedule.

F.     Show plan view of footing layout

2.      ELEVATION DRAWINGS:
Elevation drawings are required on all construction and include alterations or additions to the exterior of building or structures.

The elevation drawings are orthographic drawings (a single view of an object done with perpendicular lines or right angles) of the exterior of a building or structure.  They are prepared to show the design, materials, dimensions and final appearance of the exterior of a building or structure.  Includes doors, windows, roof style, overhang, dimension height and width, and grade line.  

3.   SECTIONAL DRAWINGS
Sectional drawings reveal the internal construction of a building or structure.  This view is a view of a building cut in half from top of roof through the foundation and footing.  Structures will require a drawing prepared for the entire structure (full section).  All projects will require drawings for specific parts of the building (detail sections).  These will be required for interior renovations also.

Sections should expose the size and shape of building materials and components not revealed on floor plans.  Detail sections should include:

A. Vertical wall section exterior – shows the material and dimensions of material used to construct the wall.  Include exterior wall covering.

B. Vertical wall section interior – shows the material and dimensions of material used to construct the wall.

C. Footing section – shows the width and length of the footing, the type material used and the position of the foundation wall on the footing and dimension of foundation wall.  Detail any change in elevation (i.e. step-downs)

D. Sill section – shows how the foundation supports and intersects with floor system and the outside wall.  Anchor bolts should be addressed in sill section.

E. Beam details – show how the floor system is supported by beam and how columns or foundation walls support the beam.

F. Cornice section – show the relationship between the outside wall, top plate, and rafter construction. Detail finish materials.

G. Stairway section – shows the dimensions of treads and risers and includes handrail detail.

4.      HANDICAP DETAIL FOR COMMERCIALLY USED MOVED BUILDINGS
(Include elevation view of handicap facilities, i.e., restrooms, ramps, handrail, etc.)

A. Plan view dimension restrooms.

B. Show required turning radius.

C. Elevation view with dimensions.

 

      Architectural Plumbing, Electrical and HVAC Drawings may also be required

