
BUSINESS FAX NUMBER BUSINESS FAX NUMBER PARENTHESIS INCLUDE AREA YES IF POPULATED

FILE LAYOUT FOR BUSINESS TAX REGISTRATION
(FORMATTED AS A FIXED WITDTH, TEXT FILE)

Business application cost: EFFECTIVE JAN 1 2010 - CITY OF CHATTANOGOA BUSINESS LICENSE  - $22.00
City of Chattanooga business license is $20.00

Businesses has 20 days from opening to obtain a valid license or INTEREST AND PENALTIES WILL BE ADDED

If you filling out the application on line and experience difficulty then you will need to contact the State of Tennessee

The City of Chattanooga only has copies of the business license we do not maintain  the on-line forms

APPLICATION QUESTION FIELD NAME COMMENTS REQUIRED 
INFORMATION

1. INDICATE THE CLASSIFICATION IN WHICH YOU ARE REGISTERING. CLASSIFICATION 1, 2, 3, 4, 5 CAN NOT BE BLANK YES

SEE LIST AT BOTTOM OF PAGE FOR CLASSIFICATION 
IDENTIFIER LIST

1 CLASS CLASS IDENTIFIER

IF CLASSIF
CHOOSE A
CLASSIFIC
THIS FIELD

ICATION IS 1 THEN 
, B, C, D; IF 
ATION IS NOT 1 THEN 
 IS  BLANK

YES IF 
CLASSIFICATION IS 1, 
OTHERWISE IS BLANK.

2. REASON FOR APPLYING: TRANSACTION TYPE
1. NEW BUS
LOCATION 
EXISTING B

INESS 2. ADDITIONAL 
3. PURCHASE OF 
USINESS

YES, DEFAULT TO 1 IF 
NOT POPULATED.

3. DATE BUSINESS BEGAN IN TENNESSEE AT THIS LOCATION: EFFECTIVE DATE OF LICENSE CCYY-MM-DD FORMAT YES
4. BUSINESS NAME BUSINESS NAME DOING BUSINESS AS NAME (DBA) YES

EXACT LOCATION STREET, HIGHWAY LOCATION ADDRESS LINE 1 PHYSICAL 
CAN NOT B

LOCATION OF BUSINESS 
E BLANK YES

CITY LOCATION CITY CAN NOT BE BLANK YES
STATE LOCATION STATE CAN NOT BE BLANK YES
ZIP CODE LOCATION ZIP CODE BASE CAN NOT BE BLANK YES
5. BUSINESS MAILING ADDRESS NAME (ENTER LEGAL NAM
DIFFERENT)

E, IF LEGAL NAME IF NOT IND
NAME OF B

IVIDUAL GIVE LEGAL 
USINESS YES IF POPULATED

P.O. BOX, STREET, ROUTE, OR HIGHWAY MAILING ADDRESS LINE 1 CAN NOT BE BLANK YES
CITY MAILING CITY CAN NOT BE BLANK YES
STATE MAILING STATE CAN NOT BE BLANK YES
ZIP CODE MAILING ZIP CODE BASE CAN NOT BE BLANK YES

6.COUNTY IN WHICH BUSINESS IS LOCATED; IS BUSINESS
WITHIN A CITY LIMITS

 LOCATED LOCATION SITUS

SITUS OF T
OF THE BU
COUNTY W
LICENSE.  C

HE LOCATION ADDRESS 
SINESS, IE: CITY OR 
HICH ISSUED THE 
AN NOT BE BLANK

YES

7. BUSINESS TELEPHONE NUMBER BUSINESS PHONE NUMBER
NUMERIC W
PARENTHE
CODE

ITHOUT DASHES OR 
SIS, INCLUDE AREA YES

BUSINESS FAX NUMBER  BUSINESS FAX NUMBER
NUMERIC W
PARENTHESIS 
CODE

ITHOUT DASHES OR 
INCLUDE AREA YES IF POPULATED,     

8. CONTACT PERSON’S NAME MAILING ADDRESS LINE 2 ATTENTION LINE YES IF POPULATED



BUSINESS ACTIVITY YES

MEMBER/OFFICER/ET 3 R 4 YES

CONTACT EMAIL ADDRESS EMAIL ADDRESS EMAIL ADDRESS FOR ACCOUNT YES IF POPULATED

9. ENTER FEDERAL EMPLOYER'S IDENTIFICATION # ENTITY ID

FEIN, MUST
POPULATE
CHECK BO
APPLIED FO

 BE NUMERIC AND 
D UNLESS ONE OF THE 
XES IS MARKED FOR 

R OR NOT REQUIRED.

YES

FEIN APPLIED FOR IF MARKED
DEFAULT T

 = Y OTHERWISE 
O N YES IF POPULATED

FEIN NOT REQUIRED IF MARKED
DEFAULT T

 = Y OTHERWISE 
O N YES IF POPULATED

10. CURRENT SALES TAX NUMBER FOR THIS BUSINESS LOCATION REVENUE ACCOUNT NUMBER IF KNOWN, OTHERWISE IS ZERO YES IF POPULATED

APPLIED FOR IF MARKED
DEFAULT T

 = Y OTHERWISE 
O N YES IF POPULATED

NOT REQUIRED IF MARKED
DEFAULT T

 = Y OTHERWISE 
O N YES IF POPULATED

11. TYPE OF OWNERSHIP (SELECT ONE) TYPE OF OWNERSHIP

PROPRIETO
HUSBAND/
PARTNERS
CORPORAT
LIABILITY C

RSHIP = 120; 
WIFE = 140; OTHER 200; 
HIP = 210; 
ION = 070; LIMITED 
OMPANY = 160

YES

12. TENNESSEE SECRETARY OF STATE IDENTIFICATION #,
APPLICABLE

 IF SOS NUMBER MUST BE NUMERIC OR ZEROS. YES IF POPULATED

13. DESCRIBE THE BUSINESS ACTIVITY AT THIS LOCATION
THE MAJOR PRODUCTS AND/OR SERVICES SOLD:

, STATING BUSINESS ACTIVITY FREEFORM
ACTIVITY.

 TEXT OF BUSINESS YES

14. IDENTIFY OWNERS, OFFICERS, OR PARTNERS (1) NAME OWNER LEGAL NAME MUST BE P
FEIN

OPULATED OWNER HAS YES

OWNER 1 LAST NAME MUST BE P
HAS SSN

OPULATED IF OWNER YES

OWNER 1 FIRST NAME MUST BE P
HAS SSN

OPULATED IF OWNER YES

OWNER 1 MIDDLE INITIAL OPTIONAL 
OWNER HA

(ONLY POPULATED IF 
S SSN) YES IF POPULATED

HOME TELEPHONE # OWNER 1 PHONE NUMBER
NUMERIC W
PARENTHE
CODE

ITHOUT DASHES OR 
SIS, INCLUDE AREA YES

INDICATOR FOR SSN OR FEIN ID INDICATOR FOR OWNER 1 1 FOR FEIN, 2 FOR SSN YES

SOCIAL SECURITY # OR FEDERAL EIN OWNER 1 ENTITY ID SSN OF OW
NUMERIC 

NER, MUST BE YES

HOME ADDRESS (DO NOT USE P.O. BOX #) OWNER 1MAILI
LINE 1

NG ADDRESS CAN NOT B
POPULATE

E BLANK IF OWNER 1 
D. YES

CITY OWNER 1 MAILING CITY CAN NOT B
POPULATE

E BLANK IF OWNER 1 
D. YES

STATE OWNER 1MAILING STATE CAN NOT B
POPULATE

E BLANK IF OWNER 1 
D. YES

ZIP CODE OWNER 1 MAIL
BASE

ING ZIP CODE CAN NOT B
POPULATE

E BLANK IF OWNER 1 
D. YES

MEMBER/OFFICER/ETCC OWNER TYPEOWNER TYPE
1=MEMBER
3 PARTNER=PA TNE
5=COMPAN

, 2=OFFICER, 
4 INDIVIDUAL YESR, =INDIVIDUAL, 

Y



(2) NAME OWNER 2 LEGAL NAME REQUIRED (IF OWNER 2 HAS FEIN) YES IF POPULATED

OWNER 2 LAST NAME REQUIRED (IF OWNER 2 HAS SSN) YES IF POPULATED

OWNER 2 FIRST NAME REQUIRED (IF OWNER 2 HAS SSN) YES IF POPULATED

OWNER 2 MIDDLE INITIAL OPTIONAL YES IF POPULATED

HOME TELEPHONE # OWNER 2 BUSI
NUMBER

NESS PHONE NUMERIC W
PARENTHE
CODE, IF O

ITHOUT DASHES OR 
SIS, INCLUDE AREA 
WNER 2 POPULATED

YES IF OWNER 2 IS 
POPULATED

INDICATOR FOR SSN OR FEIN ID INDICATOR OWNER 2 1 FOR FEIN, 2 FOR SSN YES IF OWNER 2 IS 
POPULATED

SOCIAL SECURITY # OR FEDERAL EIN OWNER 2 ENTITY ID SSN OF OW
NUMERIC 

NER, MUST BE YES IF OWNER 2 IS 
POPULATED

 HOME ADDRESS (DO NOT USE P.O. BOX #) OWNER 2 MAIL
LINE 1

ING ADDRESS CAN NOT B
POPULATE

E BLANK IF OWNER 2 
D.

YES IF OWNER 2 IS 
POPULATED

CITY OWNER 2 MAILING CITY CAN NOT B
POPULATE

E BLANK IF OWNER 2 
D.

YES IF OWNER 2 IS 
POPULATED

STATE OWNER 2MAILING STATE CAN NOT B
POPULATE

E BLANK IF OWNER 2 
D.

YES IF OWNER 2 IS 
POPULATED

ZIP CODE OWNER 2 MAIL
BASE

ING ZIP CODE CAN NOT B
POPULATE

E BLANK IF OWNER 2 
D.

YES IF OWNER 2 IS 
POPULATED

MEMBER/OFFICER/ETC OWNER TYPE
1=MEMBER
3=PARTNE
5=COMPANY5=COMPANY

, 2=OFFICER, 
R, 4=INDIVIDUAL, YES IF OWNER 2 IS 

POPULATED

TRANSMITTER ID

SITUS OF T
TRANSMITT
THEN 4 DIG
REVENUE.

HE CITY OR COUNTY 
ING FILE, IF VENDOR 
IT VENDOR CODE FROM YES

CLASSIFICATION 1 CLASS IDENTIFIER
DETERMINED BY DOMINATE SALES

Food or beer generally destined for home preparation and consumption, except person
retail sales of delicatessens and candy; services preformed by food brokers and gasoli
sold at wholesale

A
 engaged in the 
ne and diesel fuel 

Lumber, building materials, tools, builders hardware, paint and glass, electrical supplie
materials, farm equipment, plumbing heating and air condition equipment, other basic l
gasoline, diesel fuel, except sales covered by (D), and other sales of tangible personal
person operating service stations, except sales of gasoline, diesel fuel and motor oils.

B

s, roofing 
ines of hardware, 
 property by 

Hay, grain, feed, fertilizer, seeds, bulbs, nursery stock and other farm, lawn and garden
tools. C supplies and 

Gasoline, diesel fuel and motor oils sold at retail D
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