City of Chattanooga, TN

Classification Title:  HVAC Assistant


	Department: 
	Varies
	Pay Grade:
	TBD

	Supervision Received From:
	
Varies
	FLSA Status:
	Non-Exempt

	Supervisory Responsibility For:
	
N/A
	Established:

Revised:
	06/29/07

11/07/07


CLASSIFICATION SUMMARY:

Incumbents in this classification are responsible for performing semi-skilled HVAC duties to include assisting the HVAC Specialist in operating, maintaining, and repairing heating, air conditioning, and ventilation systems.  Work is performed with moderate supervision.
SERIES LEVEL:

The HVAC Assistant is the first level of a two level HVAC series.
ESSENTIAL FUNCTIONS:

(The following duties ARE NOT intended to serve as a comprehensive list of all duties performed by all employees in this classification, only a representative summary of the primary duties and responsibilities. Incumbent(s) may not be required to perform all duties listed and may be required to perform additional, position-specific duties.)

· Assists in locating parts to facilitate the repair or replacement of HVAC equipment and systems.

· Assists in performing HVAC inspections and evaluations, preventative maintenance activities, installations, and repairs of applicable systems and equipment.

· Performs various skilled, semi-skilled, and manual work functions associated with installing, repairing, and maintaining heating, ventilation and air conditioning systems, which may include replacing central and window air conditioning units, replacing/repairing heating units, troubleshooting problems, repairing leaks, replacing motors, cleaning out boilers, charging air conditioning units, charging/repairing refrigerators, repairing stoves, repairing pipes, lubricating bearings, replacing fittings, reclaiming refrigerant, cleaning air coils, changing filters, replacing thermostats, replacing belts, replacing duct work, running gas lines, wiring heating/cooling units, installing vent fans in buildings, welding metal components, changing air filters, replacing light bulbs, and painting equipment. 

· Inspects and tests machinery, equipment and parts for proper operations; makes adjustments, repairs or replacements as appropriate; reports problem situations. 

· Operates a variety of machinery, equipment, and tools associated with installing, repairing, and maintaining heating, ventilation and air conditioning systems, air conditioner, cooling tower, chiller, boiler, air handler, pump, generator, drill press, grinder, sander, torch, compressor, saw, refrigerant reclaimer, gauges, meters, and mechanic tools. 

· Performs general cleaning/maintenance tasks necessary to keep vehicles, equipment, and tools in operable condition, which may include inspecting equipment, checking fluid levels, replacing fluids, greasing equipment, replacing parts, washing/cleaning equipment, and cleaning shop/work areas; monitors equipment operations to maintain efficiency and safety; reports faulty equipment. 

· Receives various forms, reports, work orders, Freon reports, charts, meter readings, blueprints, diagrams, specifications, manuals, or other documentation; reviews, processes, forwards or retains as appropriate. 

· Cleans work areas.

· Participates in building maintenance activities during peak periods or worker shortages.

· Performs other duties as assigned.

MINIMUM QUALIFICATIONS:

High School Diploma, or G.E.D., and one year of relevant HVAC experience, or two years building maintenance experience.
LICENSING AND CERTIFICATIONS:

Valid Tennessee Driver’s License;

CFC Certification.

KNOWLEDGE AND SKILLS:

Knowledge of HVAC systems and equipment; building maintenance principles and practices; and, applicable tools and equipment of the trade.

Skill in assisting with the installation, repair, and maintenance of HVAC systems and equipment; inspecting and testing HVAC systems; troubleshooting HVAC systems and equipment problems; and, communication and interpersonal skills as applied to interaction with coworkers, supervisor, the general public, etc. sufficient to exchange or convey information and to receive work direction.

PHYSICAL DEMANDS

Positions in this class typically require: climbing, balancing, stooping, kneeling, crouching, reaching, standing, walking, pushing, pulling, lifting, fingering, grasping, feeling, talking, hearing, seeing and repetitive motions.

WORK ENVIRONMENT:

Very Heavy Work: Exerting in excess of 100 pounds of force occasionally, and/or in excess of 50 pounds of force frequently, and/or in excess of 20 pounds of force constantly to move objects.
Incumbents may be subjected to moving mechanical parts, electrical currents, vibrations, fumes, odors, dusts, gases, poor ventilation, chemicals, oils, extreme temperatures, workspace restrictions, and intense noises.

SPECIAL REQUIREMENTS:

Safety Sensitive:  Y  

Department of Transportation - CDL: N

Child Sensitive: N

The City of Chattanooga, Tennessee is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the City will provide reasonable accommodations to qualified individuals with disabilities and encourages both prospective and current employees to discuss potential accommodations with the employer.
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