City of Chattanooga, TN

Classification Title:  Facilities Superintendent


	Department: 
	Library
	Pay Grade:
	16

	Supervision Received From:
	Director
	FLSA Status:
	Exempt

	Supervisory Responsibility For:
	Building Maintenance Mechanics; Crew Workers
	Established:

Revision:
	06/29/07

05/01/12


CLASSIFICATION SUMMARY:

The purpose of this classification is to perform supervisory/specialized work functions associated with providing building systems analysis, maintenance/construction planning, preventive maintenance planning, and building maintenance support to city departments.

SERIES LEVEL:

The Facilities Superintendent is a stand alone position.

ESSENTIAL FUNCTIONS:

(The following duties ARE NOT intended to serve as a comprehensive list of all duties performed by all employees in this classification, only a representative summary of the primary duties and responsibilities. Incumbent(s) may not be required to perform all duties listed and may be required to perform additional, position-specific duties.)

Supervises general building maintenance activities and contracted service activities; provides building systems analysis, maintenance/construction planning, preventive maintenance planning, and building maintenance support to city departments.

Supervises, directs, and evaluates assigned staff, processing employee concerns and problems, directing work, counseling, disciplining, and completing employee performance appraisals; interviews candidates for employment and makes hiring recommendations; coordinates training activities.

Ensures departmental compliance with all applicable codes, laws, rules, regulations, standards, policies and procedures; initiates any actions necessary to correct deviations or violations.

Ensures adherence to established safety procedures; monitors work environment and use of safety equipment to ensure safety of employees and other individuals.

Consults with assigned staff to review work requirements, status, and problems; assists with complex or problem situations; provides direction, advice, and technical expertise.

Coordinates department work activities with those of other departments, contractors, or other individuals.

Coordinates department projects; organizes and prioritizes department activities; makes work assignments; monitors status of work in progress; inspects completed work.

Supervises maintenance work and construction projects performed by inhouse staff and outside contractors.

Drafts construction plans and prints for projects; writes specifications for projects, contracted services, equipment and materials.

Attends/conducts pre-bid conferences; attends bid openings; reviews lease/contract agreements.

Prepares cost estimates for construction work, repairs, and materials.

Monitors inventory levels of equipment, supplies, and materials; initiates orders for new or replacement materials.

Prepares preventive maintenance schedules for equipment.

Researches, reviews, and evaluates building data, product designs, and new products.

Processes a variety of documentation associated with departmental operations, per established procedures and within designated timeframes; distributes documentation or retains records as appropriate.

Develops and implements departmental budget; monitors expenditures.

Prepares or completes various forms, reports, correspondence, work orders, vouchers, requisitions, purchase orders, schedules, specifications, drawings, plans, performance appraisals, or other documents.

Receives various forms, reports, correspondence, work/project requests, invoices, budget reports, specifications, contract/lease proposals, drawings, blueprints, diagrams, codes, manuals, or other documentation; reviews, completes, processes, forwards or retains as appropriate.

Operates a computer to enter, retrieve, review or modify data; verifies accuracy of entered data and makes corrections as appropriate; utilizes word processing or other software programs.

Operates a variety of equipment and tools associated with department activities, which may include a utility vehicle, bucket truck, meters, mechanic tools, electrical tools, diagnostic instruments, and drafting instruments.

Communicates via telephone and/or two-way radio; provides information; takes and relays messages; responds to requests for service or assistance.

Communicates with manager, other departments, contractors, vendors, outside agencies, the public, and other individuals as needed to coordinate work activities, review status of work, exchange information, resolve problems, or give/receive advice/direction.

Maintains a comprehensive, current knowledge and awareness of applicable laws/regulations; maintains an awareness of new trends and advances in the profession; reads professional literature; maintains professional affiliations; attends workshops and training sessions as appropriate.

Picks up and delivers supplies and materials.

Uses, carries, and answers their cell phone for business purposes as determined by the assigned job duties and the department head.

Performs other related duties as required.

MINIMUM QUALIFICATIONS:

Vocational/Technical degree with training emphasis in building engineering, building maintenance, and construction; supplemented by three (3) to five (5) years previous experience and/or training that includes building maintenance, construction, and project management; or any equivalent combination of education, training, and experience which provides the requisite knowledge, skills, and abilities for this job. Must possess and maintain a valid Tennessee Driver's License.

LICENSING AND CERTIFICATIONS:

Valid Tennessee driver’s license.

KNOWLEDGE AND SKILLS:  

Knowledge of supervisory principles; electrical, plumbing, and HVAC systems; carpentry methods and techniques; building mechanical systems; recordkeeping principles and practices; applicable Federal, State, and Local laws, ordinances, codes, rules, regulations, policies, and procedures; budgeting principles; safe work practices; and, applicable tools and equipment.

Skill in monitoring and evaluating the work of subordinate staff; prioritizing and assigning work; developing and monitoring budgets; preparing specifications; reading and interpreting a variety of technical specifications, blueprints, drawings, and related items; interpreting and applying applicable laws, ordinances, codes, rules, regulations, policies, and procedures; performing manual labor; ensuring compliance with safe work practices; inspecting facilities and work for compliance with applicable guidelines and specifications; maintaining records; and communication and interpersonal skills as applied to interaction with coworkers, supervisor, the general public, etc, sufficient to exchange or convey information and to receive work direction.

PHYSICAL DEMANDS

Positions in this class typically require:   climbing, balancing, stooping, kneeling, crouching, crawling, reaching, standing, walking, pushing, pulling, lifting, fingering, grasping, feeling, talking, hearing, seeing and repetitive motions.

WORK ENVIRONMENT:

Medium Work: Exerting up to 50 pounds of force occasionally, and/or up to 20 pounds of force frequently, and/or up to 10 pounds of force constantly to move objects.

Incumbents may be subjected to moving mechanical parts, electrical currents, vibrations, fumes, odors, dusts, gases, poor ventilation, chemicals, oils, extreme temperatures, inadequate lighting, work space restrictions, intense noises and travel.

SPECIAL REQUIREMENTS:

Safety Sensitive:  N  

Department of Transportation - CDL: N

Child Sensitive: N

The City of Chattanooga, Tennessee, is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the City will provide reasonable accommodations to qualified individuals with disabilities and encourages both prospective and current employees to discuss potential accommodations with the employer.
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