City of Chattanooga, TN

Classification Title:  Photographic Lab Technician


	Department: 
	Police
	Pay Grade:
	TBD

	Supervision Received From:
	
Police Sergeant
	FLSA Status:
	Non-Exempt

	Supervisory Responsibility For:
	
N/A
	Established:

Revised:
	06/29/07

11/14/07


CLASSIFICATION SUMMARY:

Incumbents in this classification are responsible for processing, securing, and maintaining photographic negatives, digital images, and digital and analog video as it pertains to the visual documentation of evidence.  Duties include:  processing and evaluating evidentiary photos, compiling digital video segments, processing undeveloped film into negatives, and maintaining applicable records.  Work is performed with moderate supervision.
SERIES LEVEL:

The Photographic Lab Technician is a stand-alone classification in the Police Department.
ESSENTIAL FUNCTIONS:

(The following duties ARE NOT intended to serve as a comprehensive list of all duties performed by all employees in this classification, only a representative summary of the primary duties and responsibilities. Incumbent(s) may not be required to perform all duties listed and may be required to perform additional, position-specific duties.)

· Processes evidential photographs taken at crime scenes, accidents, fires, and/or other applicable incidents or sites; evaluates exposure and quality of photographs; prints and reprints photographs and/or creates photo CDs.

· Reproduces scaled images of fingerprints photographed on evidence.

· Performs forensic enhancements on digital images without physical manipulation.

· Performs specialized maintenance and mixes photographic chemicals, ensuring compliance with applicable OSHA requirements.

· Downloads and compiles digital video segments and transfers video files onto applicable mediums; copies and duplicates digital and analog video to and from various mediums.

· Processes undeveloped film into negatives for printing and filing; converts negatives to digital images on CD.

· Maintains accurate and secure records of incident related forms, images, discs, videos, and negatives in accordance with departmental policy and CALEA recommendations to ensure evidentiary integrity.

· Creates and maintains a variety of reports, lists, purchasing orders, and/or other applicable documents.

· Performs other duties as assigned.

MINIMUM QUALIFICATIONS:

Vocational training in Photography or a related field and two years photographic lab experience.

LICENSING AND CERTIFICATIONS:

None.

KNOWLEDGE AND SKILLS:

Knowledge of photography principles and practices; photo lab operations; customer service principles; database management principles; and, modern office equipment and procedures.

Skill in providing customer service; processing and evaluating evidentiary photos; compiling digital video segments; processing undeveloped film into negatives; taking evidentiary photos; using a computer and related software applications; maintaining applicable records; and, communication and interpersonal skills as applied to interaction with coworkers, supervisor, the general public, etc. sufficient to exchange or convey information and to receive work direction.

PHYSICAL DEMANDS

Positions in this class typically require: stooping, crouching, reaching, standing, walking, pushing, pulling, lifting, fingering, grasping, talking, hearing, seeing and repetitive motions.

WORK ENVIRONMENT:

Medium Work: Exerting up to 50 pounds of force occasionally, and/or up to 20 pounds of force frequently, and/or up to 10 pounds of force constantly to move objects.

Incumbents may be subjected to moving fumes, odors, chemicals, and infectious diseases.
SPECIAL REQUIREMENTS:

Safety Sensitive:  Y  

Department of Transportation - CDL: N

Child Sensitive: N

The City of Chattanooga, Tennessee is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the City will provide reasonable accommodations to qualified individuals with disabilities and encourages both prospective and current employees to discuss potential accommodations with the employer.
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