City of Chattanooga, TN

Classification Title:  Planning Analyst

	Department: 
	Economic and Community Development
	Pay Grade:
	20

	Supervision Received From:
	Varies
	FLSA Status:
	Exempt

	Supervisory Responsibility For:
	N/A
	Established:

Revision:
	12/29/09

07/01/13


CLASSIFICATION SUMMARY:

Incumbents in this classification are responsible for developing and maintaining complex modeling  related to land use and transportation development and planning, population analysis and forecasts; land use and transportation development plans review; relational database review, development, maintenance and analysis; and for developing and recommending improvements for land use planning and multimodal transportation systems. Work requires limited supervision and the use of independent judgment and discretion.
SERIES LEVEL:

The Planning Analyst is a stand-alone position in the Regional Planning Agency.

SPECIALTY AREAS:
Transportation Planning - A Planning Analyst assigned to Transportation Planning assists with development of the Transportation Plan, manages or contributes to multimodal planning, corridor and policy studies, performs highly advanced technical analyses in addition to complex and sensitive professional  planning projects, research and analysis, review and development policies, guidelines and strategies, develops statistical transportation planning models, prepares technical reports and visual material.  Serves as professional staff to the TPO Executive Staff and Board and other committees and assists in preparing reports as required by the TDOT, GDOT, ALDOT, FHWA, FTA and EPA.

Information and Research -  A Planning Analyst assigned to Information and Research is responsible for developing demographic and land use forecasting, socio-economic modeling, land use development monitoring and other highly advanced technical analyses in addition to  complex and sensitive professional planning projects; developing and maintaining the planning information system; and providing consultation and support for other research and analytical projects.
ESSENTIAL FUNCTIONS:

(The following duties ARE NOT intended to serve as a comprehensive list of all duties performed by all employees in this classification, only a representative summary of the primary duties and responsibilities. Incumbent(s) may not be required to perform all duties listed and may be required to perform additional, position-specific duties.)
· Analyzes, manages and interprets planning data and information for but not limited to land use policies, environmental impact of projects, and long-range transportation planning using various computer software and database programs.

· Develops, calibrates, tests, derives, applies and maintains different computer modeling for  land use, traffic, and population estimates and forecasts based on the current social economic trend analysis,  land use plans and policies and employment estimates for long range land use and transportation planning.

· Analyzes and interprets data from land use, population and transportation modeling software, geographic information systems, and associated databases.

· Reviews development plans for land use and transportation system effects, infrastructure requirements, or compliance with applicable local, state and federal regulations.

· Defines and recommends remediation for regional land use and transportation planning problems and priorities based on results of modeling and research findings.

· Maintains relational databases based on a variety of data resources including but not limited to spatial data such as aerial images, parcel, building permits and land use and social economic information for the creation of various models, forecasts and reports.

· Prepares simulated scenarios and networks using computerized mapping techniques. 

· Assesses land use and transportation consequences of federal, state and local legislative proposals.

· Reviews and considers all socioeconomic, multimodal and travel demand model data sets for synthesis and incorporation into the Long Range Transportation Plan, Conformity Determination Report as well as Regional Comprehensive Land Use Plan.

· Conducts research and prepares statistical reports on land use, transportation, social and economic issues and trends.

· Produces environmental documents to include but not limited to environmental assessments and environmental impact statements.

· Prepares reports based on modeling/research finding to summarize data/findings and convey highly technical information in a clear manner to officials and the general public.

· Represents the Agency, County and jurisdictions and serves as a technical resource and consensus builder on a variety of committees, task forces, and/or other related groups.

· Provides professional-level staff support to various Commissions and Boards, which includes organizing meetings, preparing informational packets for members; and performing other related activities. 
· Provides guidance and monitors the work of contractors and ensures the contract terms are met.

· Assigns work to other employees as needed.
· Performs other duties as assigned.
MINIMUM QUALIFICATIONS:

Master’s degree in Civil Engineering, Transportation Engineering, Urban Planning, Demography, Applied Economic, Statistics, Geography, Sociology or related field is required.  Must have experience in geographical information systems software as well as modeling and analysis experience for land use and transportation planning or population projection. The following requirements are applicable dependent on area of assignment.

· Supplemented by three years of experience in population forecasting and model-building, research project design and management, and database development and maintenance.
· Supplemented by three years of experience in transportation planning to include travel demand modeling. 

LICENSING AND CERTIFICATIONS:

Valid TN class D license

KNOWLEDGE AND SKILLS: 

Knowledge of multimodal transportation analysis tools, methods; operation and function of computerized transportation forecasting models; forecasting and trend analysis as applied to population, land use and urban and regional modeling; descriptive statistics and statistical methods; site planning and architectural design principles; environmental planning principles, methods, materials, practices, and techniques; customer service and public relations principles; mapping software applications; project management principles and practices; applicable Federal, State, and Local laws, ordinances, codes, rules, regulations, standards, policies, and procedures.

Skill in prioritizing and assigning work; using statistical/model estimation computer software programs; managing complex projects; managing multiple priorities simultaneously; manipulating GIS data; performing mathematical calculations; compiling data from multiple external sources; developing and testing models; designing and executing surveys, reading and interpreting architectural and engineering drawings; reading maps and scales; conducting research; interpreting and applying applicable laws, ordinances, codes, rules, regulations, policies, and procedures; organizing, collecting, analyzing and interpreting data; resolving conflict; creating and making presentations; speaking in public; and, effective writing techniques, preparing reports and documents; and, communication and interpersonal skills as applied to interaction with co-workers, supervisor, the general public, etc. sufficient to exchange or convey information and to receive work direction.

PHYSICAL DEMANDS

Positions in this class typically require: reaching, standing, walking, pushing, pulling, lifting, fingering, grasping, feeling, talking, hearing, seeing and repetitive motions.

WORK ENVIRONMENT:

Sedentary Work: Exerting up to 10 pounds of force occasionally and/or a negligible amount of force frequently or constantly to lift, carry, push, pull or otherwise move objects, including the human body.  Sedentary work involves sitting most of the time.  Jobs are sedentary if walking and standing are required only occasionally and all other sedentary criteria are met.

SPECIAL REQUIREMENTS:

Safety Sensitive:  N  

Department of Transportation - CDL: N

Child Sensitive: N

The City of Chattanooga, Tennessee is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the City will provide reasonable accommodations to qualified individuals with disabilities and encourages both prospective and current employees to discuss potential accommodations with the employer.
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