City of Chattanooga, TN

Classification Title:  Vehicle Servicer


	Department:  

Fleet Maintenance
	
	Pay Grade:
	TBD

	Supervision 
Received From:  
Fleet Maintenance Shift Supervisor
	
	FLSA Status:
	Non-Exempt

	Supervisory Responsibility For:  None
	
	Established:

Revised:
	06/29/07

04/30/08


CLASSIFICATION SUMMARY:

Incumbents in this classification are responsible for performing routine maintenance and repair of City vehicles and equipment.  Duties may include:  performing preventive maintenance; changing starters, batteries, and belts; changing fluids; performing alignments; assisting journey level mechanics; and, cleaning shop area.  Work is performed with moderate supervision.
SERIES LEVEL:

The Vehicle Servicer is the second level of a six level fleet services series.
ESSENTIAL FUNCTIONS:

(The following duties ARE NOT intended to serve as a comprehensive list of all duties performed by all employees in this classification, only a representative summary of the primary duties and responsibilities. Incumbent(s) may not be required to perform all duties listed and may be required to perform additional, position-specific duties.)

· Fuels and services equipment and vehicles; checks fluid levels and refills as necessary.

· Changes oil in engines of small equipment and vehicles, which includes replacing oil filter.

· Checks for safe and proper operation of brakes, clutches, transmissions, hydraulic systems, radiators, and other engine parts; makes adjustments and minor repairs as appropriate; advises supervisor of need for complex repairs.

· Inspects non-engine vehicle parts for proper functioning such as signal and brake lights, seat belts, windshield wipers, and electrical systems.

· Changes, balances, refills with air, and rotates tires.

· Delivers and picks up vehicles that are incapacitated or being serviced at privately operated shops.

· Maintains and repairs fueling and lubricating equipment.

· Performs duties in compliance with departmental and governmental regulations and laws.

· Documents completed repairs and maintenance; down loads daily transactions and generates computer reports; may answer incoming telephone and radio calls.

· Cleans and maintains shop area; inventories daily fuel usage.

· Responds to emergency calls for vehicle service in the field; may transport equipment and vehicles.

· Assists in cleaning and maintaining fleet shop area.

· Performs other duties as assigned.

MINIMUM QUALIFICATIONS:

Vocational/technical and at least six months of  experience or training involving maintenance and minor repair of vehicles and equipment.
LICENSING AND CERTIFICATIONS:

Valid  Class B TN Commercial Driver’s License.

.  
KNOWLEDGE AND SKILLS:

Knowledge of methods, techniques, parts, tools and materials used in the minor maintenance of diesel and gasoline powered vehicles; the operation and maintenance of a wide variety of hand, power and shop tools and equipment common to the field; safe work methods and safety regulations pertaining to the work; basic shop mathematics; and tire changing techniques.

Skill in performing routine vehicle maintenance activities to applicable vehicles and equipment; operating and maintaining a wide variety of hand, power and shop tools and equipment used in the work; understanding and following oral and written instructions; preparing basic records and reports; reading and interpreting manuals, specifications and drawings; and, establishing and maintaining effective working relationships with other employees and those contacted in the course of the work.

PHYSICAL DEMANDS

Positions in this class typically require:  climbing, balancing, stooping, kneeling, crouching, reaching, standing, walking, pushing, pulling, lifting, fingering, grasping, feeling, talking, hearing, seeing and repetitive motions.

WORK ENVIRONMENT:

Very Heavy Work: Exerting in excess of 100 pounds of force occasionally, and/or in excess of 50 pounds of force frequently, and/or in excess of 20 pounds of force constantly to move objects.
Incumbents may be subjected to moving mechanical parts, electrical currents, vibrations, fumes, odors, dusts, gases, poor ventilation, chemicals, oils, extreme temperatures, and intense noises.

SPECIAL REQUIREMENTS:

Safety Sensitive:  Y  

Department of Transportation - CDL: Y
Child Sensitive: N
The City of Chattanooga, Tennessee is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the City will provide reasonable accommodations to qualified individuals with disabilities and encourages both prospective and current employees to discuss potential accommodations with the employer.
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