Below you will find the Job Analysis Questionnaire (JAQ). It is a fillable form and may be completed and saved as an electronic document. We are asking that if you are able please complete the JAQ electronically. 

Steps for electronic completion of the JAQ

1. Save the JAQ document to a file on your computer before opening it.
a. Select Save when prompted
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b. Rename the Document with your name in the title.
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c. Open the document when prompted.

[image: image3.jpg]Download complete

Dovrioad Complete

Saved
3AQ.do from oscar

®

Dowrloaded: 1,21 MBin 4 sec

Downloadto;  C:\Documents an.. \JAGRabertells.doc

Transferrate: 311 KBfSec

e i g B e oioad Sampeied






2. Enter the data requested in the JAQ.

3. Remember to save the document periodically as you work on it.

4. In the employee signature section, please type your name.
5. Save the document.

6. Email the JAQ document as an attachment to your supervisor no later than Friday, January 12, 2007

Questions – contact Personnel at 423 757-5200 or email JAQ@mail.chattanooga.gov
